
TERMS OF REFERENCE (ToR) 

Copywriter for the CCRI Publications 
European Business and Innovation Centre Network (EBN) & Inveniam 

1. Background 

The Circular Cities and Regions Initiative (CCRI) is a European Commission initiative supporting cities and regions 
across the EU as they transition towards a more circular economy. In January 2024, CCRI launched its Knowledge 
Hub to consolidate and expand the support available to the CCRI community, offering good practices, methods, 
reports and a digital marketplace of enabling technologies to help cities and regions implement circular economy 
practices, including those only beginning their circularity journey. 

The Knowledge Hub is screening and collecting good practices from around 150 existing projects, which form the 
evidence base for tailored, locally-adapted support and, ultimately, for recommendations to policymakers. 

The project's methodology follows three complementary steps: (1) screening, collecting and analysing good 
practices; (2) supporting implementation at city/region level; and (3) facilitating evidence-informed 
policymaking. 

In the framework of the project, dissemination and communication requirements include dedicated tools 
packaged for specific stakeholders (info packs, fact sheets, guidelines), and a policy brief summarising key policy 
recommendations, capacity-building and learning materials, and a final CCRI Knowledge Hub publication on best 
practices, lessons learned, recommendations and key results.  

To capture and share this experience beyond the lifetime of the project, the CCRI-KH wishes to produce two 
publications: 

- one on financing circular economy projects, and  

- one on the mentoring programme and best practices, that document elements of the CCRI-KH 
methodology, showcase the contribution of partners and beneficiaries, and translate the project's 
insights into an accessible, engaging narrative for a broader audience of practitioners and policymakers.  

These publications complement the other dissemination outputs foreseen under the grant agreement, without 
duplicating them. 

The two publications are jointly commissioned by EBN and Inveniam and will be delivered by the same external 
copywriter to ensure consistency of tone, narrative and quality across both outputs. 

Source: CCRI Knowledge Hub launch 

2. Objective 

Project partners are seeking to contract a professional copywriter to draft two publications. The copywriter will 
be responsible for structuring and synthesising content from existing project materials, conducting short 
interviews with experts (e.g. business support actors, regional/local authority representatives, and technical or 
policy specialists), and gathering stakeholder inputs. 

As part of this work, the copywriter will conduct desk research to map what has already been published within 
CCRI, to identify a genuinely new angle for each publication and avoid duplicating existing content. The 
publications are not intended as scientific papers; they are dissemination-oriented outputs aimed at cities, 
regions and project stakeholders. 

Close coordination with project partners will be required to validate content and reflect diverse perspectives. The 
final deliverable will be the text for both publications, with coherent messaging, storytelling elements and 
narrative guidance for the design phase. 

 

https://circular-cities-and-regions.ec.europa.eu/news/launch-ccri-knowledge-hub


3. The Two Publications 

The assignment covers two distinct, complementary publications, each around 20 pages, developed in parallel by 
the same copywriter: 

Publication 1 — Financing circular economy projects for cities and regions (led by Inveniam) 

An accessible overview of how cities and regions can access and structure funding for circular economy projects, 
covering the range of financing options and approaches available. The scope will be defined to ensure the 
publication complements rather than duplicates existing CCRI funding materials. 

Publication 2 — Mentoring programme and best practices (led by EBN) 

Presents the CCRI Knowledge Hub's mentoring programme through accessible, storytelling case studies covering 
5–6 selected cities representing different territory types and stages of circularity maturity. Each city will be 
profiled in around two pages, describing its challenges and how the mentoring support helped address them.  

The publication will also incorporate best-practice, use-case and technology-marketplace content contributed by 
other partners. 

Both publications will be concise and reader-friendly, written in an engaging, non-technical narrative style, and 
will follow a consistent tone and structure.  

4. Scope of Work 

The activity will consist of: 

• Desk research: Map existing CCRI publications and materials to identify a genuinely new angle for each 
publication and avoid duplicating content already covered by other project deliverables (e.g. the policy 
brief, info packs and fact sheets). 

• Content development: Review and synthesise existing project materials (text and video) and conduct short 
stakeholder interviews to gather insights and relevant inputs for both publications. 

• Structuring and writing: Develop a clear structure and draft a compelling, accessible narrative for each 
publication, aligned with the project's communication objectives. 

• Revision and finalisation: Coordinate with partners to integrate feedback and deliver text-ready 
publications with guidance for design and visuals. 

5. Methodology & Activity Description 

The activity will follow the approach below: 

• Planning meeting: Initial meeting to review and refine the proposed outline for both publications, based on 
expert input. 

• Desk research and content review: Analysis of existing materials (reports, methodologies, and 
communication outputs), and mapping of content already published within CCRI. 

• Stakeholder consultation: Targeted interviews with project partners and beneficiaries to capture insights, 
testimonials and practical experiences. 

• Iterative drafting process: Development of both publications through draft versions, incorporating feedback 
from partners to refine structure, narrative and messaging. 

• Working group support: A working group with representatives from all project partners will support the 
copywriter's methodology and stakeholder interviews throughout the assignment, and take part in 
reviewing drafts. 

• Final revision: Final submission of both publications incorporating all revisions. 

 



6. Profile of Expert 

The expert should meet the following requirements: 

• Proven experience in copywriting, editorial work, or content development, particularly for strategic 
publications or reports. 

• Strong ability to translate complex and technical content into clear, engaging and accessible narratives. 

• Demonstrated experience conducting stakeholder interviews and synthesising qualitative inputs. 

• Excellent writing and editing skills in English. 

• Ability to work collaboratively with multiple stakeholders and integrate feedback in a structured manner. 

• Ability to manage and coordinate work on two distinct but related publications in parallel, maintaining a 
consistent tone and quality across both. 

• Experience in working with innovation ecosystems, circular economy, sustainability, regional development, 
or EU-funded projects is an asset. 

7. Budget & Duration 

The copywriter engagement is expected to run from September to November 2026. The assignment will start 
upon signature of the agreement following selection, and the final texts for both publications must be submitted 
by 1 December 2026. 

The total budget is all-inclusive, covering professional fees and all costs related to the delivery of publication-
ready text for both publications, including desk research, content development, stakeholder interviews, drafting, 
revisions and any related expenses (e.g. travel, if applicable).  

8. Application Process 

Interested experts are invited to submit: 

• A CV highlighting relevant experience and previous assignments. 

• A portfolio or writing samples demonstrating experience in similar publications. 

• A short technical proposal outlining the understanding of the assignment, proposed approach, and timeline 
(1 page). 

• A financial proposal indicating the total cost for delivering the assignment. 

Applications should be sent to EBN by 6 September 2026. Early submissions are strongly encouraged.  

To be sent to Joanna Abi Abdallah (joanna.abiabdallah@ebn.eu), cc Bram Pauwels (Bram.Pauwels@ebn.eu). 

AI Disclaimer 

Applicants may use AI to improve grammar, structure, and clarity in their submissions, provided the underlying 
content reflects their own genuine experience and writing ability. AI must not be used to fabricate experience or 
work samples or submit entirely AI-generated proposals or portfolios.  
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